GENERAL LETTER 71 (GL71) QUESTION & ANSWERS AS OF JULY 2025

Below is a compilation of the questions and answers received during the July 2, 2025 GL71 101 training. 
1. When processing a purchase order using an MOU, after you select MOU in the header details, what should be chosen as the purchasing authority from the drop-down?  
Select ‘Contract’. Any contract type that is created in Core-CT (e.g., MOU, General Letter, etc.) should have ‘Contract’ as the purchasing authority for the PO.
2. Are the dollar amounts 'up to' or 'under' $25k, $50k and $100K?
The numbers go ‘up to’ $25K, $50K and $100K.
3. Will the GL c-g selections be removed from CORE?
They are no longer unavailable for selection.
4. Is cable/Wi-Fi considered a public utility, or does it fall under a GL71?
Cable should be categorized as GL71b, as it is a recurring purchase.
5. How should utility expenses billed indirectly be processed (e.g., the utility company bills the leaseholder, the leaseholder bills DAS, and then DAS bills our agency)?
Processing depends on who pays the utility:
· If reimbursing a landlord as part of a lease, confirm the process with Real Property and Leasing.
· If billed directly by the utility, use the CGS authority, referencing the statute in the PO comments.
6. According to GL71, for services valued between $50,000 and $100,000, must agencies post bids on CTsource or is emailing three vendors sufficient?
Bids must be posted on CTsource.
7. Any purchase over $25k and under $50k needs the three-page contract to be executed, correct?
Correct
8. What is considered a "Non Recurring" service under GL71A. For example, is a one-year membership (under 25K) renewed annually recurring or non-recurring?
· A single invoice for the transaction qualifies as nonrecurring under GL71A. 
· Multiple invoices issued within one-year classify the service as recurring under GL71b.
9. Does natural gas apply to lab POs, considering the lab uses natural gases as supplies to complete tests rather than utilities.
If the purchase is not under DAS contract, use GL71. Verify whether the purchase should be processed under DAS contract 21PSX0136AA.
10. Is Procurated performance reviews applicable only to DAS contracts, excluding POS/PSAs?
Yes. Currently, only DAS statewide contracts are available for review through Procurated.
11. Do water/sewer bills fall under utilities or GL 71?
· Water services are covered by statute, along with electricity and natural gas. If the sewer bill is bundled with the water bill, it is covered under the statute.
· If the sewer is billed separately, it falls under GL71b.
12. Is water considered a utility?
Yes
13. Is propane considered a utility?
No. Depending on the use, contracts exist for the purchase of propane. Check CTSource.
14. When utilizing GL-71b ($25-$50k), should the requisition GL-71b or the established contract number? 
The requisition should not list GL71b, the requester must use the established contract number.
15. Are procurement staff or individual departments responsible for requesting and setting up the GL71b contracts?
Responsibility is determined by the agency’s internal processes and staff holding the appropriate Core-CT financial permissions.  Contracts must be set up in both Core-CT and CTsource. In Core-CT, the requisition or purchasing type must match the contract type, and the purchasing authority should always be ‘Contract’. Do not select GL71b as the purchasing authority. The contract should use the ‘General Letter’ (GL) contract type.
16. For GL71b contracts, what contract terms are allowed? Can contracts extend beyond one fiscal year?
GL71b transactions are not limited to one year. Multi-year agreements may be executed if appropriate, with each year reflected as a separate line item on the PO.
17. Does the contract number have to start with the calendar year?
Contract numbers should follow agency guidelines, which generally reflect the fiscal year executed.
18. How do agencies using Core-CT but outside the executive branch process make purchases?
GL71 is a delegated procurement authority to Executive Branch agencies only and should not be confused with guidance for using CoreCT. Other entities must follow their own statutes for procurement authority; however, all state agencies may use DAS statewide contracts at their discretion. Directions regarding transaction processing in CoreCT affect all users of CoreCT.
19. Can state agencies outside of the executive branch use another state agency’s contract in Core-CT?
Outside of DAS purchasing authority, unique cases may allow multiple agencies to use a contract if their agency statutes allow - consult with legal counsel. In those cases, the appropriate business units must be entered into Core-CT to use the contract. If the contract is not entered into Core-CT, the CGS purchasing authority would be selected with the appropriate statute referenced in comments.

DAS statewide contracts are the only contracts that allow for all business units to purchase from the contract. If an executive branch agency would like to piggyback another government agency contract, complete a DAS-BID requisition with pertinent details.
20. How do we handle US Bank POs?
Follow the normal process provided by OSC.

