GENERAL LETTER 71 (GL71) QUESTION & ANSWERS AS OF JULY 18, 2025

Below is a compilation of the questions and answers received from the GL71 reveal at the April 2025 DAS Procurement Forum, as well as those addressed during the June and July Open Forums. This document is intended to provide clarity and support on a continual basis for agency procurement professionals as they apply the updated GL71 guidance. 
 
Click the arrow before each category to expand and view the submitted questions and answers. Answers are highlighted in blue for clarity.
1. Contracting, Posting & CTsource Requirements
a. Is there someone that we should reach out to or general mailbox for CTsource training?
Email: das.ctsource@ct.gov
b. What is the contract posting requirement for purchases between $25K-$50K and $50K-$100K? 
Pursuant to Connecticut General Statute 4e-13, all contracts must be posted on the State Contracting Portal (CTsource).
c. According to GL71, for services valued between $50,000 and $100,000, must agencies post bids on CTsource or is emailing three vendors sufficient?
Bids must be posted on CTsource.
d. Any purchase over $25k and under $50k needs the three-page contract to be executed, correct?
Correct
e. Please explain CT Source procedure
CTsource is used to advertise solicitations and post contracts to the Contract Board.
f. Can you please cover in more detail the requirement of a contract when utilizing GL-71.  Who signs the contract?  What other documents are required prior to posting to CT Source?  Is there a link with more information on the issuance of a contract prior to issuing a purchase order?
· The contract must be signed by the awarded Contractor, Agency Authorized Signatory and the Attorney General.
· Required documents from awarded Contractor in addition to bid requirements:
· Certificate of Insurance (COI, ACORD form)
· OPM Form 1 (if contract is $50K or more). 
· Required documents for AG approval:
· AG Checklist - Contract Approval Request
· Agency Form Contract (based upon contract value)
· Exhibit A (detailing goods/services and pricing)
· Other contract exhibits as appliable.
· Required documents for CTsource:
· Agency Form Contract (based upon contract value)
· Exhibit A (detailing goods/services and pricing)
· Other contract exhibits as appliable
· See Core-CT job aids and CTsource Resources for issuance information.
· More information: Procurement Informational Resources for Agencies - How To
g. Regarding the State Agency contract templates: where should we attach the State Agency Form & Contract Terms?  Is there a specific order in which those documents along with the Statement of Work & OPM Form 1 should be put when doing a contract?
· The contract executed should be posted on CTsource Contract Board. 
· The document order: State Agency Form Contract, attached Exhibit A and other contract exhibits as applicable.
· Statement of Work will be used to develop Exhibit A and will be retained in your agency procurement file along with your quotation/bid, PO, specifications, proposals and corresponding documentation. 
· All awarded suppliers must be registered with both CTsource and Core-CT. 
· All awarded Contractors must show proof of insurance with certificates of insurance (COI, ACORD form) evidencing that Contractor has the insurance as required by the Contract. An authorized representative of the insurer shall sign the certificates. Contractors are required to upload their insurance documents to their CTsource account.
· Contracts $50K or more, Contractors are required to upload the OPM Form 1 to their CTsource account.
h. For GL71b contracts, what contract terms are allowed? Can contracts extend beyond one fiscal year?
GL71b transactions are not limited to one year. Multi-year agreements may be executed if appropriate, with each year reflected as a separate line item on the PO. A contract is required.
i. Does the contract number have to start with the calendar year?
Contract numbers should follow agency guidelines, which generally reflect the fiscal year executed.

2. Core-CT System and Processing Questions
a. Question related to FYE: In the job aid it says update the PO type from GL to GEN — was that correct? Should we use GL PO type when using GL71A, B?  
For those POs that must continue beyond June 30th, the PO type GEN is correct when using the Cont. PO, contract, CGS, 4a-66b, purchasing authority option. GL71a and GL71b will continue to use GL purchasing authority. This link provides a copy of the job aid: General Letter Purchasing Authorities Discontinued.pdf
b. Question related to FYE: Do we start using the continuing PO now when issuing new POs or do we need to issue POs using GL71C - G, approve, and then make changes to continue the PO after the POs are dispatched.
Yes, to streamline the administrative processes for new POs issued between now and June 30th, agencies are permitted to use the “Continuing PO” purchasing authority for the entire term of the PO. POs created under this guidance cannot be extended. A new PO must be issued under the appropriate purchasing authority once the PO expires. Enter a comment in Core-CT that includes the current GL71 authority to ensure proper historical tracking and audit compliance.
c. Question related to FYE: I am adding a new line to a current PO that is currently designated as a "CONT PO" per the GL71 instructions. The new line is over $270K, and this vendor is sole source. This is a renewal of a one year subscription. Should line 2 be considered a CONT PO as well?
Yes, to ensure continuity of services, use CONT PO. Prior to PO expiration date, submit a DAS-BID requisition to establish a DAS contract. 
d. Question related to FYE: How should POs with closed lines be handled when encountering error messages during updates?
Core-CT has resolved an issue that previously restricted users from updating Purchase Orders containing both active and closed lines. Users can now modify the Purchasing Authority on the active lines on these POs and successfully save the document. Please note that closed lines will remain unchanged.
e. What purchasing authority should be selected in Core-CT for MOU/MOA requisitions to State Agencies?
Contract 
f. When processing a purchase order using an MOU, after you select MOU in the header details, what should be chosen as the purchasing authority from the drop-down?
Select ‘Contract’. Any contract type that is created in Core-CT (e.g., MOU, General Letter, etc.) should have ‘Contract’ as the purchasing authority for the PO.
g. Will the GL c-g selections be removed from CORE?
They are no longer unavailable for selection.
h. When using 71B authority, our agency will need to create an Agency contract, therefore we won't have any 71B as our purchasing authority - correct? Should we note in the header of the PO "This is 71B". But if we select Contract, we will need to assign a Contract.
· Correct: Do not select GL71B as the purchasing authority.
· Create a Core-CT contract with type "GL".
· Use "Contract" as the authority and reference the created contract number.
i. When utilizing GL-71b ($25-$50k), should the requisition GL-71b or the established contract number?
The requisition should not list GL71b, the requester must use ‘contract’ as the purchasing authority and enter the executed agency contract number.
j. What is the process for handling all interoffice project POs? Can we keep them open by changing them from Gl-71f to Con POs?
Agencies are permitted to use the “Continuing PO” purchasing authority for the entire term of the PO. POs created under this guidance cannot be extended. A new PO must be issued under the appropriate purchasing authority once the PO expires.
k. We are paying another agency and cannot use a non-PO voucher as we need to track the purchase with a requisition/PO. We do not and cannot issue a MOU for every transaction. We need a mechanism to notify when a service needs to be done either with an agency or a town. What can we do?
· MOU is the course of action to track the transaction with a PO. The MOU can cover multiple transactions over an extended period.
· MOUs typically consist of standardized language that should be reviewed and approved by your agency’s legal team, and in some cases, the Office of the Attorney General (AG) may also need to sign off.
· Once the MOU is fully executed by both agencies, the following steps should be taken:
· Enter a requisition in Core-CT.
· Convert the requisition into a contract.
· Attach the executed MOU to the contract record.
· Issue the applicable purchase order(s) to authorize spending.
l. Continuing Purchase Orders (POs) for Multi-Year Software Subscriptions: Can these POs be amended to include a change in scope and additional pricing?
No. You must submit a DAS-BID requisition to DAS Procurement for review. Be sure to reference the existing PO number and include all current documentation along with the new scope and pricing details. DAS Procurement will coordinate with you and your CSM to determine next steps. These steps may include using a reseller agreement under an existing DAS contract or creating a new DAS contract for the software subscription.
To avoid service lapses, do not close the PO until DAS Procurement instructs you to do so. Once a new DAS contract is fully executed, it will require issuance of a new PO.
Important Notes:
· Continuing POs cannot be amended. If changes are necessary, a new PO must be issued under the appropriate procurement authority.
· If you’re unsure how to proceed, submit a DAS-BID requisition, reference the current PO number and provide details of the requested change. DAS Procurement will advise you on the appropriate course of action.
· Effective July 1, 2025, Continuing POs are no longer permitted, with GL71 transactions. 
m. How do agencies using Core-CT but outside the executive branch process make purchases?
GL71 is a delegated procurement authority to Executive Branch agencies only and should not be confused with guidance for using CoreCT. Other entities must follow their own statutes for procurement authority; however, all state agencies may use DAS statewide contracts at their discretion. Directions regarding transaction processing in CoreCT affect all users of CoreCT.
n. Can state agencies outside of the executive branch use another state agency’s contract in Core-CT?
Outside of DAS purchasing authority, unique cases may allow multiple agencies to use a contract if their agency statutes allow - consult with legal counsel. In those cases, the appropriate business units must be entered into Core-CT to use the contract. If the contract is not entered into Core-CT, the CGS purchasing authority would be selected with the appropriate statute referenced in comments.

DAS statewide contracts are the only contracts that allow for all business units to purchase from the contract. If an executive branch agency would like to piggyback another government agency contract, complete a DAS-BID requisition with pertinent details.
o. How do we handle US Bank POs?
Follow the normal process provided by OSC: 
https://www.core-ct.state.ct.us/PUM-TandS/CP-TS-Legend-FIN-PCard.aspx
p. Should we closed all purchase orders for interagency transfer and use Non-PO voucher?
Use non-PO voucher for interagency transfers.

3. Dollar Thresholds & Timeframes Under GL71
a. Is the threshold under $100K or is it up to and inclusive but not over $100,000?
The threshold is up to and not over $100K.
b. Are the dollar amounts 'up to' or 'under' $25k, $50k and $100K?
The numbers go ‘up to’ $25K, $50K and $100K.
c. Could you please clarify what timeframe is used to define the one-year period under GL71? Is it based on the fiscal year or the purchase order start date?
The purchase order start date.
d. What is considered a "Non Recurring" service under GL71A. For example, is a one-year membership (under 25K) renewed annually recurring or non-recurring?
A single invoice for a purchase of $25K or less when performance is complete within 1 year qualifies as nonrecurring under GL71a.i.

4. Educational Memberships, Dues and Fees
Educational Memberships, Dues and Fees are not authorized under GL71. Agencies must review their statutory authority and consult legal counsel as needed. This answers all questions noted below.
a. [bookmark: _Hlk197543062]What is the process for handling educational memberships, dues, and fees that exceed $100K?
b. How should reimbursements to educational institutions (e.g., RESCs) for training, professional development, and program evaluation be processed?
5. Emergency Purchases
Processing an emergency transaction remains the same. A Purchase Order (PO) will be issued retroactively with 'Emergency' noted in the header comment. A justification must be attached. Purchases of $100K or more require submission to DAS Procurement via a DAS-BID requisition with supporting documentation. Standardization procedures remain per Connecticut General Statutes Chapter 58 and Sec. 4a-52-15 regulations. This answers all questions noted below.
a. How will emergency purchases over $100K be handled without GL71e, especially when state contracted vendors are not available?
b. For emergency repairs previously handled under GL71e, can POs still be issued after the fact if immediate action is required?
c. Without GL71e, how can agencies address emergency repairs exceeding $100K when vendors require POs upfront and there is no time to obtain quotes or bids?
d. With the removal of GL71e, there is concern about losing the flexibility to act quickly during emergencies, particularly when no contracted vendors are available. How will new purchasing staff understand the emergency process under the new guidelines?
6. General Questions
a. Are the GL requirements for posting or getting quotes the same when utilizing a State Contract, such as the Trade Labor Contract?
No, the GL71 dollar limits do not apply to purchases made from statewide DAS contracts; follow the contract usage instructions.
b. Is Procurated performance reviews applicable only to DAS contracts, excluding POS/PSAs?
Yes. Currently, only DAS statewide contracts are available for review through Procurated.
c. Are procurement staff or individual departments responsible for requesting and setting up the GL71b contracts?
Responsibility is determined by the agency’s internal processes and staff holding the appropriate Core-CT financial permissions.  Contracts must be set up in both Core-CT and CTsource. In Core-CT, the requisition or purchasing type must match the contract type, and the purchasing authority should always be ‘Contract’. Do not select GL71b as the purchasing authority. The contract should use the ‘General Letter’ (GL) contract type.
d. Can we attain a list of individuals in our agencies who have access to CTsource to post?
Yes, to request a list of individuals, send an email to das.ctsource@ct.gov
e. General Letter 71 permits only staff in the "Fiscal/Administrative" job classification to make purchases under GL71. DECD, with its small finance team, often relies on "Accountant" classified staff who are fully trained in CORE-CT and DAS procurement policies to handle these purchases.
Core-CT permissions determine which roles can process requisitions/POs. This section has been removed in the new General Letter.
f. A bid completed prior to July 1st was unable to issue a PO because Core-CT was shut down for fiscal year end close. The bid award totaled $355,000 for three pieces of equipment. Can we proceed with the bid or do we have to rebid or do we have to have DAS to rebid on our behalf?
· If the transaction had been completed and fully executed before the end of the fiscal year, it would have been acceptable under the prior authority. However, that authority has since expired and cannot be applied retroactively. 
· If the agency cannot identify separate statutory authority to proceed with the purchase, then submit a DAS-BID requisition so that DAS may initiate a new competitive bidding process.
g. Can anyone provide a contact for BITs to ask a purchasing question our CSM is fairly new with regards to GL71B/DAS Bid?
The CSM may contact IT Contract Team Leader, Leslie Cote: leslie.cote@ct.gov.
h. Is a DAS-BID requisition required when the standardization transaction amount falls between $25,001 and $99,999?
No, follow the GL71b guidance. An agency must document and justify any sole source purchase between $25,001 and $100,000.  All transactions more than $100,000 require a DAS-BID requisition.
i. We have specific subscriptions that are applicable to our agency, which is also operating as a school district, these subscriptions are more than $500,000. How would we go about continuing these sole source provider subscriptions, like PowerSchool?
All purchases with a total value of $100,000 or more require submission of a DAS-BID requisition. For sole source transactions (standardization transactions), agencies must follow the established procedures for requesting a waiver of the competitive bid process. This includes submitting the required documentation and justification in accordance with procurement guidelines. For this specific example, approval from the Standardization Committee will be required before proceeding
j. How should fees from a town for permits at the Big E be handled?
Non-PO voucher 
k. Can agency specific subscriptions (except for IT-related subscriptions) fall under an agency’s statute?
Agencies may exercise their own statutory purchasing authority, with the approval of their commissioner, to procure items such as sponsorship agreements or other transactions specifically permitted by statute. When doing so, agencies must:
· Clearly cite the applicable Connecticut General Statute (CGS) that grants purchasing authority.
· Ensure the transaction complies with the requirements set forth in that statute.
However, it is important to note the Connecticut legislature has explicitly stated that all technology-related transactions require review and approval by the Chief Information Officer (CIO). This requirement applies regardless of an agency’s independent statutory authority.
7. GL71a/GL71b Application Scenarios
a. What is the procedure for renting conference or hotel facilities for large professional development events (e.g., Convention Center) now?
Use GL71a or GL71b as appropriate. Purchases over $100K must be submitted to Procurement via a DAS-BID requisition with supporting documentation.
b. How will purchases of individualized medical goods (e.g., prosthetics, eyeglasses, hearing aids) be managed now that GL71D is no longer available?
Use GL71a or GL71b based on the dollar value of the purchase. If the dollar value exceeds the threshold for GL71a, or if it is a recurring purchase, GL71b must be utilized. Whenever possible and practical, quotes or bids should be obtained to ensure competitive pricing. For purchases over $100K, submit a DAS-BID requisition to Procurement along with all supporting documentation.
c. If we are closing out parking POs and opening new POs for next year. What are new parking POs coded as? For example, parking passes at our Bridgeport office.
Use GL71a or GL71b depending upon the dollar value as applicable. If the building is under a lease agreement, process payments under the rent/lease agreement by creating a Procurement Contract with the contract type 'Rntl Lease - Rental Lease'. Reimbursements are not authorized under GL71.
d. For a small IT online subscription, such as Canva that is not available through a reseller, am I safe under 71A, without having to bid for it, since it is a specific product?
Yes, however you must discuss the transaction with your CSM/IT Manager to ensure the application terms are reviewed and determine if a contract is required per 4d statutes.
e. For rating services companies like Bloomberg, Moody's which are sole source vendors costing yearly over $100,000 would it be GL71B and are written quotes still required. Even if it is the only vendor to provide this service.
For purchases over $100K, a DAS-BID requisition is required.
f. Does natural gas apply to lab POs, considering the lab uses natural gases as supplies to complete tests rather than utilities?
If the purchase is not under DAS contract, use GL71. Verify whether the purchase should be processed under DAS contract 21PSX0136AA.
g. How will payment of expert witness services retained by the Attorney General’s Office on behalf of DOC litigation matter be managed now that GL71D is no longer available? Many surpass the $100K threshold.
Expert witness transactions are not authorized under GL71. For more guidance consult the Office of the Attorney General.
h. DOC currently purchases inmate eyeglasses from MassCor – Massachusetts Correctional Enterprises. We coded the Running PO for these under GL-71D in previous fiscal years. With the GL changes, what should we use going forward as the purchasing authority? Looking at previous PO’s we usually stay under $100K in a fiscal year, however we do exceed the $50K amount.
• Submit a DAS-BID with contract details.
• DAS will execute a piggyback contract with MassCor for ongoing purchases.
i. I have Allied Security and janitorial we have contracts on for multiple years. I was told I have to roll those over every year the length of the contract. Am I understanding that’s not true and I can open up new POs every year for these? Also our copiers contracts too I was told have to keep rolling over.
For guidance on janitorial questions please contact DAS Procurement.
For guidance on POs, please contact your business office or Core-CT
j. How do we process large monthly orders for bus passes? These transactions are over $25K for 14 different offices; they are typically $10K to $60K. The passes are going to area offices to then be distributed to clients to attend visitation.
The use of GL71 procurement authority is intended only for purchases related to agency operations and employees. If the purchase is intended for public or client-facing purposes, such as programmatic supplies like bus passes, you must first consult with your agency legal counsel to determine the appropriate Connecticut General Statute (CGS) that authorizes the purchase.
Key points to consider:
· GL71 authority, as delegated by DAS, applies solely to the internal operation of state agencies.
· Purchases related to agency programs and client services fall under the statutory authority granted to your Commissioner by the Legislature.
· Your legal counsel can identify the specific CGS citation applicable to the program under which the purchase is being made.
· Once confirmed, you should:
1. Use the CGS authority to create your purchase order (PO).
2. Reference the applicable statute in the PO’s comment field for documentation.
For guidance on setting up a CGS-based PO in Core-CT, refer to the Job Aids available on the Core-CT website.
k. I have a very case specific question about the availability of GL71 for agencies that might not find the exact service they need in an existing statewide contract. This has to do with food scrap collection and the Rubbish and Recycling contract. Are you aware of the work that's being done on the rubbish and recycling contract where food scrap collection was added to that contract?
• If the service (e.g., food scrap collection) is unavailable via statewide contract due to location or feasibility, GL71 may be used.
• If service is $25K or less and performed within one year, no contract is required.
l. How do I handle subscription-based software under the $100K threshold where we are receiving recurring monthly invoices because it’s a month-to-month subscription service and the license is only available from that provider/publisher?
Before initiating any software or software licensing purchase, your first step should be to consult with your BITS Customer Success Manager (CSM) or IT Manager. They will help assess whether the purchase should proceed independently or if there is an existing statewide contract, such as Cloud Solutions or SVAR, that would be a more appropriate and cost-effective method for retaining the license.
If it's determined that continuing with the current provider or publisher is the best course of action, follow the guidance outlined in GL71b and use the agency form contract.
Note: Competitive bidding is required whenever feasible. However, in the case of continuing an existing license, bidding may not be reasonable. If so, proceed with a contract extension, ensuring the rationale is clearly and thoroughly documented. Before finalizing, confirm that the Statement of Work (SOW) has been reviewed with the CSM. If you need assistance, the Technology Contracting Team is always available to support you throughout the process.
8. Grant Transactions
Grant transactions are not authorized under GL71. Grant transactions must be entered into Core-CT as a procurement contract as a contract option: ‘purchase order’ and select the contract type 'Grant' with a PO type of 'Contract'. This answers all questions noted below. Use this link for Create a contract job aid.
a. How should payments to subgrantees (Local Government and Private Agencies) be processed now that GL71f, GL71g, and GL71d are no longer available? Interagency transactions work for State Agencies, but what is the process for others?
b. For National Highway Traffic Safety Administration (NHTSA) grants distributed to State Agencies, Towns, Hospitals, and Private Agencies, how should payments be processed when funds are received incrementally throughout the year?
c. With approximately 300 grants issued annually—many with multiple payments—how should reimbursements to Towns and Private Agencies be handled if they are not included in the Interagency exclusion list? Would a Non-PO Voucher process be applicable as it is for State Agencies?
9. Inter-Agency Payments, Reimbursements & Transfers
Inter-agency payments, reimbursements and transfers are not authorized under GL71. Use either a Non-PO Voucher or MOU agreement by creating a procurement contract in Core-CT to process these transactions. If MOU/MOA exists, use ‘Contract’ purchasing authority for the PO. This answers all questions noted below.
a. When we purchase from other state agencies, a GL71F was used. How should those purchases be made now?
b. What is the proper process for an inter-agency reimbursement to DAS for software exceeding $100K annually for DOT?
c. We have interagency Contracts which have been paid with a PO - should we use non-PO Vouchers now?
10. Inter-Agency Purchases for Goods & Services
Inter-agency purchases for goods and services are not authorized under GL71 except for the DAS Print Shop. Follow GL71a or GL71b when making purchases from the Print Shop. Use either a Non-PO Voucher or MOU agreement by creating a procurement contract in Core-CT to process purchases related to other inter-agency transactions. Note: Use the Correctional Enterprises of CT (CEC) Products and Services contract 16PSX0187AA as applicable. This answers all questions noted below.
a. How should we handle services from DASS1 (example: printing brochures, business cards) after 7/1/25 if budget staff is not included in the non-PO voucher process? 
b. How should we handle DASS1 Print Shop and Vehicle Repairs?
11. Recurring Purchases
If no active statewide DAS contract exists, recurring purchases of $25K or less when performance is to be completed within 1 year fall under GL71a.ii. Recurring purchases across multiple years fall under GL71b and should be solicited through written quotes or a bid process, where possible and practical. This answers all questions noted below.
a. How should recurring POs (RPOs) essential to daily operations, like those for Vehicle Maintenance, be managed if they are closed?
b. If Vehicle Maintenance lacks a PCard, how should urgent purchases be handled without RPOs to avoid service delays?
c. How will emergency transportation for students with disabilities be handled if costs exceed the GL71A threshold and require bids?
d. Is a three-year contract for services, at less than $5K per year, considered a minor nonrecurring purchase?
12. Training and Professional Development
a. Employee training used to be GLD. Can we use GL71A for training < $25,000?
Buying training courses like Skillpath, etc., should fall under GL71a. If over $25K, the purchase may fall under OPM as a PSA; verify with your agency’s Chief Financial Officer. If it does not qualify as a PSA, obtain quotes where practical and use GL71b. 

Use GL71b for recurring training. Depending on how regular it is, how many people require the certifications, and the size of the expense, you may want to have a larger contract in place, in which case DAS Procurement would be more than happy to help. 
If the purchase is for professional development, it may fall under OPM as a PSA. Professional development training that is narrowly tailored with a set criterion for a particular program (i.e., DESPP training) should be reviewed on a case-by-case basis.
b. How will professional development that is unplanned and time-sensitive, like active shooter training, be handled without GL71D?
Professional Development requires a PSA regardless of timing.
c. What is the purchasing process for dues, fees, tuitions, honorariums, sponsorships, and mentorships previously covered under GL71D?
Agencies must review their statutory authority and consult legal counsel as needed. When creating your PO, select the purchasing authority CGS and reference the applicable statute in the header comment.
13. Postage
Postage purchase postage from FedEx, UPS, USPS are not authorized under GL71. In Core-CT, use a Non-PO Voucher. Other postage transactions will either reference the applicable contract or follow GL71a or GL71b. This answers all questions noted below, see additional details listed.
a. How should purchases for postage, previously handled under GL71D, be managed moving forward?
b. Postage = non-PO voucher. If an agency is going to make payments to state agencies via contract (MOU/MOA) and are reimbursing an agency (DAS) for postage, would this still be done on a non-PO voucher and not a contract?
c. US Postal Services purchases will be processed by non-PO voucher; how should annual maintenance/permits for the business reply mail be processed?
For annual maintenance or permit fees related to Business Reply Mail, payments should be processed either:
· Through an existing contract, if one is available (e.g., 21PSX0082), or 
· In accordance with the GL71 procurement policy, based on the applicable dollar threshold.
d. Does FedEx or UPS count as postage?
Yes, the transaction should be processed using a non-PO voucher, unless there is an applicable contract in place, such as the existing small parcel shipping contract (21PSX0164). Other private shipping services, like DHL, do not qualify as postage and the applicable procurement authority would be determined under GL71a, based on the dollar value of the transaction.
14. Real Property - Rent/Lease
[bookmark: _Hlk197631485]Real property transactions are not authorized under GL71. In Core-CT, process payments under the rent/lease agreement by creating a Procurement Contract with the contract type 'Rntl Lease - Rental Lease'. This answers all questions noted below. 
a. How should pass-through payments to landlords, including utility reimbursements for leased buildings, be handled?
b. Will rent payments tied to DOL contracts remain acceptable for processing after 6/30/25?
c. For multi-year leases, are agencies expected to re-issue purchase orders each year, or will there be blanket purchase orders for the entire lease period?
15. Sponsorships
Sponsorships are not authorized under GL71. Agencies must review their statutory authority and consult legal counsel as needed. When creating your PO, select the purchasing authority CGS and reference the applicable statute in the header comment. This answers all questions noted below.
a. How should sponsorships over $100K be handled moving forward?
b. How will DECD handle sponsorships for events over the GL71B $100K limit, given they are not competitive?
16. Software Subscriptions/Licenses and Other Subscriptions
If no DAS contract exists, use GL71a or GL71b as appropriate. Purchases of more than $100K must be sent to Procurement via DAS-BID requisition with supporting documentation attached. Standardization transaction procedures remain per CGS Chapter 58 and Sec. 4a-52-15. This answers all questions noted below. Note: Other online subscriptions like the New York Times or other web-based textbooks, follow GL71a or GL71b.
a. Are sole source subscription and license purchases over $100K still required to go out to bid now that GL71d is no longer available?
b. For software renewals exceeding $100K with the same vendor, what documentation is required for the DAS-bid? Will this be handled as a Standardization Transaction or under CGS authorization?
c. Without GL71d, how will the agency manage districtwide purchases of software, licenses, and subscriptions over $50K, many of which are sole source? Will each purchase now require a competitive bid?
d. How will the purchase of textbooks (hardcover or web-based) exceeding $100K be handled without GL71d, given the risk of back orders and classroom shortages if a standardized transaction is required?
e. For clarity and confirmation, for subscription specific to our agency with cost under $25,0000 is it GL71a.

17. Utilities & Service Classification
Utility transactions are not authorized under GL71. In Core-CT, POs will fall under the CGS purchasing authority. You must add a comment to reference the appropriate statute: 4a-57(e)(1). Cable/Wi-Fi and propane are not public utilities. Note: If the sewer is bundled, it would fall under the statute, if the sewer is billed separately it falls under GL71b. This answers all questions noted below.
a. What is the correct procedure for setting up POs for utility payments exceeding $100K annually after July? 
b. How should sewer services be handled under CGS 4a-57(e)(1) since the statute only references electric, water, and gas?
c. How should natural gas payments to DASM1 be handled after 7/1/25 if budget staff are not included in the non-PO voucher process?
d. How should utility expenses billed indirectly be processed (e.g., the utility company bills the leaseholder, the leaseholder bills DAS, and then DAS bills our agency)?
e. Is cable/Wi-Fi considered a public utility, or does it fall under a GL71?
f. Is water considered a utility?
g. Is propane considered a utility? No
Key Reminders for Processing Transactions Under GL71:
· GL71 provides delegated purchasing authority to Executive Branch agencies only, allowing them to independently procure goods and services only as authorized under this delegation. This authority is granted in lieu of DAS conducting the procurement on behalf of the agency. Any procurement activity outside the scope of GL71 is not authorized and must be conducted under the appropriate purchasing authority.
· Follow your agency’s internal processes when initiating and approving transactions.
· Maintain proper documentation for all purchases to ensure audit readiness and avoid compliance issues.
· Reference the correct purchasing authority (e.g., GL71a, CGS, contract) in Core-CT for each applicable transaction.
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